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1IOJIO’KEHUE Ob OBPABOTKE u 3ALLJATE ITEPCOHAJIBHBIX
HAHHBIX PABOTHHUKOB

OO0mme mMoJI0KeHus

Hacrosimee Ilonoxenne no o0paboTke nmepcoHaNbHBIX JaHHBIX (ajee -
[Tonoxenue) MOY BMP "I'umnazus umenu ['eposi Coerckoro Corosa
B.B. Tananuxuna r.Bonscka CaparoBckoit ooactu" (nanee ['mMmHazus T.
Bonbcka) pa3paboTaHo B COOTBETCTBUM C TpyNOBBIM KOAEKCOM
Poccniickonn ®enepaunn, Koncrturynmen Poccuiickont Penepanum,
I'paxxnanckum  koxekcoMm Poccuiickoin @Depepanuu, DPenepanbHbIM
3akoHOM «O0 nHpopmany, THPOPMAITMOHHBIX TEXHOJIOTUAX U O 3aIlUTEe
uHpopMaruny, DenaepanbHbiM 3aKOHOM «O TEPCOHAIBHBIX JAHHBIX,
[IpaBriiamMu BHYTPEHHETO TPYAOBOTO pacnopsaka OpraHu3annm.

Ilens pazpabotku IlonmokeHuss - omnpeneneHue Mopsjka 00padOTKU
MEPCOHANIBHBIX JAaHHBIX paboTHUMKOB ['mMHa3um r. Boibcka W HHBIX
CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX, MEPCOHAJIbHBIC JaHHBIE KOTOPBIX
nojyiekar o0paboTke, HAa OCHOBAaHUM IOJIHOMOYHUI OIepaTopa;
o0ecrieueHre 3aluThl MpaB U CBOOOJ YeNOBEKa M Ipa)<JIaHWHA, B T.U.
pabotHuka ['mmHasum r. Bonbcka, nmpu oOpaboOTKe €ro nepcoHaibHbBIX
JTAHHBIX, B TOM YHCJIC 3al0UThl IIPaB HA HENPUKOCHOBEHHOCTb YaCTHOU
KA3HU, JIMYHYIO W CEMEHHYIO TalHy, a TaKXe YCTaHOBJICHUE
OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JMI, HMMEMMX  JOCTYIl K
NEPCOHANbHBIM ~ JTAaHHBIM, 33 HEBBINOJHEHUE TpPeOOBAaHUU HOPM,
peryJUpyIomux 00padboTKy U 3alIUTy MEPCOHABHBIX JaHHBIX.

[Topsanok BBoaa B aericTBUE U u3MeHeHus [lonoxenust.

Hacrosmee Ilonoxenne BcTynaer B CHily ¢ MOMEHTA €r0 YTBEPKICHUS
nupekTopoM ['mmHazuu 1. Bonscka u JeicTByeT 0ecCpoydHO, 10 3aMEHbI
ero HoBbIM [lostoxeHnnem.

Bce n3smenenus B [1omoxeHne BHOCITCS MPUKA30M.

Bce pabothuku ['mvHazum 1. Boibcka JOMKHBI OBITH O3HAKOMIICHBI C
HacTosAmuM [lonoxxeHneM nog poCIuch.

PexxuM KOH(PHUIECHIIMATBEHOCTH TIEPCOHATIBHBIX JaHHBIX CHHUMAETCS B
ClIydasix UX 00e3IMYMBaHUS U TI0 UCTECYCHHUH 75 JIET CpOKa WX XpaHCHUS,
WM TIPOJJIEBACTCS HAa OCHOBAHWHU 3aKJIHOYEHUS DKCHEPTHOW KOMHMCCUU
I'mMmHaszuu r. Bonbcka, €Ciii HHOE HE OIMPEIIEIIEHO 3aKOHOM.

OcCHOBHBIC IOHATHS U COCTAB NMEPCOHAIBHBIX JAHHBIX PA00THUKOB
Jiasa weneit Hacrosimiero IlosioskeHusi MCIONB3YIOTCH CJIeAYyIOLIHE
OCHOBHbIE TOHATHSA:

® [IEPCOHAJIbHBIE JIaHHbIE PAaOOTHHKA - J1I00ast MH(OpMalUs, OTHOCAIIASACA K
OTpPEIECICHHOMY WM OIpeiesieMOMY Ha OCHOBAHHMU TaKoW WMHMOpManuu
pabOTHUKY, B TOM YHCIIE ero (pamMuiusi, UMsi, OTYECTBO, TOJ], MECSALl, AaTa U
MECTO DPOXACHHA, aApec, CEMEWHOE, COLMAIBHOE, HWMYIIECTBEHHOE
noJjio’keHue, obOpaszoBaHue, mpodeccusi, AOXOIbl, Apyras HuHpoOpManus,
HeoOxoumasi paboTOIaTeN0 B CBSI3U C TPYIOBBIMHU OTHOLIEHUSIMU;



00paboTka MEePCOHANBHBIX JTAHHBIX - COOp, CUCTeMaTH3allus, HAKOIUICHUE,
XpaHCHHE, YTOYHCHHE (OOHOBJIICHHE, W3MCHCHHE), HCIIOJIb30BaHUE,
pacmpocTpaHeHue (B TOM YHCIIe Tiepeaada), o0e3IMIYuBaHue, OJI0KMPOBaHHE,
YHUYTOXXEHHUE TICPCOHATBHBIX JaHHBIX pa00THUKOB [ MMHa3uu . Bosibcka;
KOH(DHMICHIIMAJIbHOCTh ~ MEPCOHANBHBIX JIAHHBIX - O0s3aTeIbHOE IS
COOJTIO/IEHUS HA3HAYEHHOTO OTBETCTBEHHOTO JIUIIA, TTOJYYHUBIIIETO JTOCTYI K
MEPCOHANLHBIM JITaHHBIM Pa0OTHUKOB, TpeOOBaHWE HE OMyCKaTh WX
pacnpocTpaHeHus: 0e3 corjacusi pPaOOTHWUKA WM WMHOTO 3aKOHHOTO
OCHOBAHHSI,

pacmpocTpaHeHHEe MEePCOHANBHBIX JAHHBIX - JICHCTBHS, HalpaBJIICHHBIC Ha
nepeaady IepPCOHAIBHBIX JTAHHBIX PaOOTHUKOB OIPEACICHHOMY KPYTY JIHII
(mepenavya nepcoOHaNbHBIX TAHHBIX ) WJIM HA 03HAKOMIICHUE C TIEPCOHATLHBIMU
JAHHBIMU HEOTPAaHWYEHHOTO Kpyra JHI, B TOM YHCIE OOHApOJOBaHUE
MIEPCOHANILHBIX JAaHHBIX PAOOTHHUKOB B CPEJACTBAX MacCOBOM WMH(OpMaIu,
pasMmenieHne B MHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETAX WM
MPEIOCTaBIICHUE JTOCTYIa K TIEPCOHAIBHBIM JTaHHBIM PAOOTHUKOB KaKHM-
1100 MHEIM CIIOCOOOM;

WCITOJIb30BAHUE TIEPCOHANBHBIX JAaHHBIX - JeHCTBHS (Oreparuu) ¢
MEPCOHANILHBIMU JAHHBIMH, COBEpPIIAEMbIE TIOJDKHOCTHBIM JIMIIOM [ MMHa3uu
r. Bonbcka B 1ensixX NMPUHATHUS PEIICHUI UM COBEPIIEHUS UHBIX JACHCTBUMH,
MOPOXKIAOIINX FOPUIUIECKUE TIOCIECTBUS B OTHOILIEHUU paOOTHUKOB JIH0O0
MHBIM 00pa30M 3aTparuBaroIIUX WX MpaBa U CBOOO Bl WIIK MTpaBa U CBOOOIbI
JIPYTUX JIUIL;

OJIOKMpOBaHUE TIEPCOHATBHBIX JAHHBIX - BPEMEHHOE MpEKpaiieHue coopa,
CUCTEMAaTU3allMKM,  HAKOIUICHWS,  HWCIIOJIB30BAHUSA,  PACIPOCTPAHCHUS
MIEPCOHANILHBIX JaHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEepeIadH;
YHUYTOXXEHUE TIEPCOHATBHBIX JaHHBIX - JACHCTBUSA, B PE3yJbTaTe KOTOPHIX
HEBO3MOXKHO BOCCTAHOBUTH COJICpKAHUE TIEPCOHATBHBIX JaHHBIX B
WHOOPMAITMOHHONW CHUCTEME TMEePCOHAIBHBIX JaHHBIX PAOOTHUKOB WA B
pe3yibTaTe  KOTOPBIX  YHHUYTOXKAIOTCS  MaTepualbHble  HOCHUTENU
MEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB;

00e3TMYNBaHNE TIEPCOHATLHBIX JAHHBIX - ACHCTBUS, B PE3yIbTaTe KOTOPHIX
HEBO3MOXKHO  ONPEICITUTh TMPUHAIICKHOCTh TIEPCOHANBHBIX  JaHHBIX
KOHKPETHOMY pa0OTHHKY;

oOIIeA0CTYTHBIC TIEPCOHATBHBIC JTaHHBIC - MEPCOHANBHBIC JTAHHBIE, JOCTYII
HEOTPAHWYEHHOTO Kpyra JIMII K KOTOPBIM MPEAOCTaBIIEH C COTJacus
pabOTHHKA WK Ha KOTOPHIE B COOTBETCTBUU C (peiepaTbHBIMU 3aKOHAMH HE
pacrpocTpaHsercs TpedoBaHKe COOIOACHUS KOH(PUISHIIMATIBHOCTH.
uHpopmaIus - cBeJACHUS (COOOIIECHUS, JaHHBIC) HE3aBUCUMO OT (POPMBI MX
MIPE/ICTABIICHHUS.

JOKyMEHTUPOBaHHAs WHGoOpMaIus - 3adUKCHPOBAHHAsS Ha MaTCPHAIBHOM
HOCHUTEJIC TyTEeM JIOKYMEHTHUpOBaHUS HWH(OpMAIMg C pPEKBU3UTAMH,
MO3BOJISIONIMMU OTPEICTTUTh TaKylo WH()OPMAIUI0 UK €€ MaTepHUalibHbIN
HOCHUTEb.
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B cocTaB nepcoHaJbHBIX JAHHBIX PA00THUKOB I'uMHa3uum r. Bosibcka
BXOASAT [IOKYMEHTBI, coJep:kamue HHGOPMANHI0O O NACHOPTHBIX
JAHHbIX, O0OpPA30BAHHUH, OTHOUIIEHHM K BOMHCKOIl OO0SI3aHHOCTH,
ceMeiiHOM I0JI03KEeHHH, MeCTe KUTeJIbCTBA, COCTOSIHUM 3I0POBbS, a
TaK:Ke 0 MpeAbIIyIIUX MeCcTaxX uX padoThl.

Komiieke J0KYMEHTOB, CONPOBOXKIAAINMIA mnpouecc 0oGopmiieHus
TPYAOBBIX OTHOIIEHUIT padoTHuka B 'mmHa3uu r. Boabcka npu ero
npueme, nepesBojie U yBOJIbHEHHM.

1. Undopmanmsi, mpencraBisiemMas paOOTHUKOM TMpU TOCTYIUIGHHH Ha
paboty B Opranusanuio, 10JKHA UMETh JOKYMEHTanbHyIo Gopmy. [lpu
3aKJIIOUYEHUU TPYJOBOTO JOTOBOpa B COOTBETCTBUU cO cT. 65 TpymaoBoro
koaekca Poccuiickoit ®enepanuu IUIO, TOCTyMHaromiee Ha padoTy,
NpEeABSIBIACT pab0OTONATEINIO:

MACMOPT WJIM UHOU JOKYMEHT, YJO0CTOBEPSAIONINI JINYHOCTD;

TPYJIOBYIO KHUKKY B OyMa>kHOM uin 31ekTpoHHOM Buje (hopma CT/ TIDP),

3a UCKJIFOYEHHEM CITy4aeB, KOT/Ia TPYIOBOHM JOTOBOP 3aKIIFOUAETCS BIIEPBBIC

WM pabOTHUK MOCTyHaeT Ha paboTy Ha yCIOBHUSIX COBMECTUTENHCTBA, JINOO

TPyAOBasi KHIDKKAa Yy paOOTHHKA OTCYTCTBYET B CBSI3M C €€ yTpaTOW WIJIH IO

JIPYTUM TIPUYUHAM;

CTPaxoBOE CBUIETEIHCTBO FOCYAaPCTBEHHOTO MMEHCHOHHOTO CTPAaXOBAHUS;

JIOKYMEHTBI BOMHCKOTO y4€Ta - JJi1 BOCHHOOOS3aHHBIX U JIUII, TTOJICHKAIINX

BOMHCKOMY YYETY;

JTOKYMEHT 00 00pa30oBaHMM, O KBATH(PUKAIUU WM HATUYUU CIICIIHATBHBIX

3HaHUU - TP TOCTYIUICHWU Ha paboTy, TpeOYIOUIyI0 ClielualbHBIX 3HAHUN

WIH CTICIUATBHOMN TOJTOTOBKH;

cBuaeTenbeTBO 0 npucBoennu MHH (npu ero Hanuuuu y paOOTHUKA).

2. [lpu odopmnennn paborHuka B [HWMHA3UI0 J1ETOMPOU3BOIUTEIEM
3amonHsieTcss yHudumupoBannas ¢opma T-2 «Jluunas KapTouka
paboOTHHKa», B KOTOPOH OTpPaXKalTCs CIEAYIONME aHKETHBIE W
ouorpadudeckue TaHHBIC PAOOTHUKA:

oomue cBenenus (O.M.0. paboTHHKa, gaTa pOXKACHUSA, MECTO POXKIACHUS,

rpaKIaHCTBO, 00pa3oBaHue, mpodeccus, cTax padoThl, COCTOSIHUE B Opake,

NACMOPTHHIE TAHHbIE);

CBEJICHHS O BOUHCKOM Yy4YETe;

JaHHBIE O TIPHEME Ha padoTy;

B nanpHeueM B TMYHYIO KAPTOUYKY BHOCSATCS:

CBEJICHUS O MEePEBOIaX Ha JPYTYIO padoTy;

CBeJIeHHS 00 aTTECTAllHH;

CBEJICHHS O IMOBBIIICHUH KBaTM(PUKAIIH;

CBEJICHHS O MPO(ECCHOHAIBHOM MEPETIOIrTOTOBKE;
CBEJICHMS O Harpajax (MOOUIPEHHUSX ), TOUECTHBIX 3BAHUSX;
CBeJIeHHs 00 OTITyCKaXx;

CBEJICHUS O COLIMAIIbHBIX TapaHTHUSX;

CBEJICHUS O MECTE JKUTEIhCTBA U KOHTAKTHBIX Telle(poHax.
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HenonponsBogurens I'nmHasum 1. Bonbcka co3gaeT M XpaHUT
CJIEYIOIME IPYIIIbl JOKYMEHTOB, COJIEpIKaIle JaHHble O pa0OTHUKAX B
€AMHUYHOM WJIM CBOJHOM BHJIE:

2.3.3.1. JloKyMeHTBI, COJIep)Kalllue€ IEePCOHAJIbHBIC JaHHbIE PAOOTHUKOB

(KOMILJIEKCHI JTOKYMEHTOB, COIIPOBOXIAIOLINE MpoIiecc 0(OpMIIEHMUS
TPYAOBBIX OTHOLIEHUH TNpU MpUEME Ha padoTy, MEPEBOIE,
YBOJBHEHUHU;  KOMIUIEKC  MaTepuajoB [0  aHKETUPOBAHUIO,
TECTUPOBAHUIO; IIPOBEICHUIO COOECENOBAaHUN C KaHAMJATOM Ha
JOJDKHOCTB; MOJJIMHHUKHA W KOIWU MPHUKA30B [0 JIMYHOMY COCTaBY;
JUYHBIE Jefla U TPYJOBbIE KHMKKH PaOOTHHUKOB; J€Na, COAEp KaIlne
OCHOBaHHUS K IPHKa3y IO JMYHOMY COCTaBy; JEJa, COJEpKallue
MaTepuajbl aTTecTallud Pa0OTHUKOB; CIIYKEOHBIX paccieI0BaHUM;
CIPABOYHO-UH(POPMALIMOHHBI ~ OaHK  JAaHHBIX 1O  IEPCOHATY
(KapTOTEKH, JKypHajbl); MOMJUHHUKA W  KOINUU  OTYETHBIX,
AHAIMTHYECKUX M  CIPAaBOYHBIX MarTepHaOB, IEPEIABAEMBIX
pykoBoacTBY I'mMHa3uu r. Boisibcka, pyKOBOOUTENISIM CTPYKTYPHBIX
NOJIpa3/IeJICHUI; KOIIMU OTYETOB, HAIIPABJISIEMBIX B TOCY/1apCTBEHHBIE
OpraHbl CTaTHUCTHKH, HAJOTOBbIE WHCIEKIMH, BBILIECTOSIINE OPTaHbI
YIPABJICHUS U IPYTUE YUPEXKICHHUS).

2.3.3.2. [Hoxymentamusi no ['mmHasum r. Bosbcka paOOThl CTPYKTYPHBIX

1.
3.1.
3.1.1.

3.1.2.

nojapaszieieHul (MOJOKEHUS O CTPYKTYPHBIX MOAPAa3/Je/ICHUsX,
JOJDKHOCTHBIE MHCTPYKUUU PAOOTHHKOB, MPHUKA3bl, PACHOPSKEHUS,
yKazaHusi pykoBoacTBa ['mmHazum 1. BoibCka); HOKYMEHTBHI IO
IJIAHUPOBAHUIO, YYETY, aHaJIU3y M OTYETHOCTU B YacTH pabOThI C
nepcoHanioMm | mmHaszuu r. Bonbcka.
CoOop, 00paboTKa U 3aLUTA IEPCOHAIBHBIX JAHHBIX
Iopsinok moTydyeHus1 NePCOHAIBHBIX TAHHBIX.
Bce nepconanbhbie naHHble paboTHuka ['mMHazuu r. Bonbcka cremayer
nojiyyaTb y Hero camoro. Eciau mnepcoHanbHble JaHHBIE paOOTHUKA
BO3MOXKHO TOJYYUTh TOJBKO Y TPEThEeH CTOPOHBI, TO PAOOTHUK JIOJKEH
OBITH YBEIOMJICH 00 9TOM 3apaHee W OT HEro JOHKHO ObITh MOJIYyYEHO
NUCbMEHHOE coryiacue. JIOKHOCTHOE JHUI0 paboToaarens JOJIKHO
coo01muTh paboTHUKY ['MMHa3uu 1. Bonbcka o 1ensax, npeanonaraeMbix
MCTOYHHUKAX U CIOCO0aX MOJIyYEHHS TEPCOHATIBHBIX JAaHHBIX, a TAKKE O
XapakTepe MOJUIeKAIIMX TMOJYYEHHI0 TEPCOHANBHBIX JIaHHBIX H
MOCJIEICTBUSIX OTKa3za paOOTHUKA JaTh NMUCHMEHHOE COIJIACHE€ Ha HX
MOJIy4EeHHE.
PaboTonaTens He UMEET MpaBa MoJy4aTh U 00padaThIBaTh NEPCOHATbHBIC
naHHble paboTHUKa ['MMHa3uu r. Boiabcka 0 ero pacoBoii, HalIMOHATIBLHOM
NPUHAJICKHOCTH, TMOJUTHYECKUX  B3TJIAJAX, PEJIUTHO3HBIX  WJIHU
bunocopckux yoeKIeHUSX, COCTOSHUU 30POBBS, MHTUMHOM >ku3HHU. B
Clly4asiX, HENOCPEICTBEHHO CBS3aHHBIX C BONPOCAMH TPYIOBBIX
OTHOLIEHUH, B coOTBEeTCTBUU cO CT. 24 KoHctutyunu Poccuiickoi
denepanuu paboTomaTens BIpaBe MoTydaTh U 00pabaThiBaTh JTaHHBIE O
YaCTHOM >KM3HHU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIAcHsl.
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OOpaboTka yKa3aHHBIX TEPCOHATBHBIX JIAHHBIX PAOOTHUKOB pabOTOJATENEM
BO3MOJKHA TOJILKO C MIX COTJIacus Ju00 0e3 UX COTJIacus B CICIYIOIINX CIIydasx:

3.1

3.1

NIEPCOHATBHBIC TAHHBIC SBISIOTCS OOIIEIOCTYTHBIMH;

NIEPCOHABHBIC TAHHBIC OTHOCSTCSI K COCTOSIHUIO 3/I0POBbS PaOOTHHKA U UX

o0paboTka HeoOXoAuWMa MAJis 3allUThl €r0 JKU3HHW, 370POBbsl WM HHBIX

KU3HCHHO BOXHBIX HHTEPECOB JIMOO KU3HH, 37J0POBbS WM HHBIX KU3HCHHO

BaXHBIX MHTEPECOB JPYIMX JIMIl W TIOJy4YeHHE COrjlacusi pabOTHHKA

HEBO3MO>KHO;

Mo TPeOOBAHHWIO IMOTHOMOYHBIX TOCYJAPCTBEHHBIX OpPTraHOB B CIydasXx,

IPETyCMOTPEHHBIX (DeeparbHbIM 3aKOHOM.

.3. Pabotonarens BripaBe 00padaThIBaTh EPCOHATILHBIC TAaHHBIC PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOT'O COTJIACHSI.

4. [lucbMeHHOE coriacue paboTHHUKA HAa 00paOOTKY CBOMX IMEPCOHAIBHBIX
JTAHHBIX JOJDKHO BKJIFOYATh B CEOS:

dbamunmo, UM, OTYECTBO, afpec CyOBbEKTa MEPCOHANBHBIX JAaHHBIX, HOMEP

OCHOBHOTO JTOKYMEHTA, YOCTOBEPSIIOIIETO €ro JMYHOCTh, CBEACHHS O JaTe

BBIJIAYM YKAa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €TO OpPTaHe;

HauMeHoBaHue (daMuiauio, uMsA, OTYECTBO) M aJpec olepaTopa,

MOJIYYAIOIIETO corjacue CyOheKTa MepCOHANbHBIX JIaHHBIX;

11e1b 00pabOTKU MEPCOHAIBHBIX JIAHHBIX;

nepeyeHb MEePCOHANBHBIX TaHHBIX, HA 00PaObOTKY KOTOPBIX JAETCS COTIacue

CyOBEKTa MePCOHATBHBIX TaHHBIX;

NepeveHb JACHCTBUIN ¢ IEPCOHATBLHBIMU JJAHHBIMH, HAa COBEPIICHUE KOTOPHIX

JaeTcsl corjacue, oOllee OMMCAaHWE UCHOIb3YEMbIX ONEPaTOpOM CIIOCOOOB

00pabOTKH IMEPCOHAIILHBIX JaHHBIX;

CpPOK, B TEUEHHE KOTOpPOro JEWCTBYET CoOIJlacue, a TakKKe IMOPSJIOK €ro

OT3bIBA.

dopMa 3asBIEHUS O COIJIacUU pabOTHHKA HAa 00pabOTKY MEPCOHANBHBIX JTaHHBIX
CM. B IpuioskeHuH 1 k Hacrosimemy Ilonoxenuro.

3.1
1)

2)

3)

4)

3.2.

9. Cornacue paboTHUKA HE TpeOyeTcs B CICAYIOMINX CIIydasx:

0o0paboTKa TIEPCOHATBHBIX JIAHHBIX OCYIIECTBISIETCS HAa OCHOBAHHH
TpynoBoro  komekca P® wunm wuHOTO  (pefiepalibHOTO  3aKOHA,
YCTaHABJIMBAIOIIETO €€ I1€JIb, YCIOBUS MOYUCHUS MEPCOHAIBHBIX JTAHHBIX U
KpPYT CYOBEKTOB, MEPCOHAIIbHBIE JaHHBIE KOTOPBIX MOJICKAT 00paboTKe, a
TaK)Ke OMPEIEIISAIONIECTO MOTHOMOYHS paboTOIaTes;

00paboTka MEePCOHANBHBIX JTAHHBIX OCYIICCTBIISCTCS B IIEJISIX UCIOJHCHUS
TPYZIOBOTO JOTOBOPA;

00paboTKa MEepPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS ISl CTAaTUCTUYECKHUX
WIM WHBIX HAyYHBIX IEJCH MPH YCIOBHH 00S3aTEIBHOTO 00€3THUMBAHUS
MIEPCOHANILHBIX JaHHBIX;

0o0paboTKa TEPCOHANBLHBIX JAHHBIX HEOOXOAWMMA IS 3alllUThl JKU3HH,
3I0POBbSl WJIM HHBIX JKU3HCHHO BaXKHBIX HMHTEPECOB pPAOOTHUKA, €CIIH
MOJIyYeHHUE €ro Corjacusi HEBO3ZMOXKHO.

[Topsimok 00paboTKH, IEpeayu U XpaHESHUS MEPCOHATBHBIX TAHHBIX.



3.2.1.

3.2.2.

PaGorauk ['mmuasum 1. Bombcka mpemocTaBisieT pabOTHUKY OTAeNa
kazipoB ['mmHazuu r. Bonbcka noctoBepHbie cBefieHUs 0 cede. PaboTHUK
ornena kaapoB ['mmHasum 1. Bonbcka mpoBepsieT JTOCTOBEPHOCTH
CBEJICHUM, CBepsisl JlaHHble, MPEAOCTaBICHHbIE pAaOOTHUKOM, C
UMEIOIIUMHUCS Y PaOOTHUKA IOKYMEHTaMHU.

B cootBercTBUM co cT. 86, 1. 14 TK P® B nemsix obecrieueHus npaB u
cBOOOJ] dYelioBeka M TpaxaaHuHa aupekTop [umHazuum r. Bonbcka
(Paboromarenp) U ero mpeacTaBUTENM NpH 00pabOTKE MEPCOHAIBHBIX
JIAHHBIX PAa0OTHUKA JOJKHBI COOJI0IaTh CAEAYIONIUE 001Me TpeOOBaAHMS:

3.2.2.1. OOpaboTka TEPCOHAIBHBIX JaHHBIX MOXET OCYIIECTBIATHCS

UCKITFOUUTETLHO B IEJISIX 00ECIeYeHUsT COOTIOACHUS 3aKOHOB U HHBIX
HOPMATUBHBIX MPaBOBBIX AaKTOB, COJACHCTBHS paOOTHHUKaAM B
TPYAOYCTPOUCTBE, OOyYeHHMM U TPOJBWXKEHUU IO  CIyxkOe,
oOecrieyeHusT JUYHOW  O€30MacHOCTH  PaOOTHUKOB, KOHTPOJIS
KOJIMYEeCTBA M KauyecTBa BBHIMOJHAEMONW pabOThl U oOecreyeHus
COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpeneneHun oObeMa U cojAepk aHUs, 00pabdaThIBAaEMBIX

MEePCOHANIBHBIX JaHHBIX PaboTonmarenbs MOMKEH PYyKOBOJCTBOBATHCS
Konctutynuein Poccuiickoit ®enepanuu, TpynoBbIM KOJEKCOM
Poccuiickoit @eaepannn u UHBIMU (eIepaIbHBIMUA 3aKOHAMMU.

3.2.2.3. Ilpu mpuHATHM pEIICHWH, 3aTParuBalOIIMX HMHTEpPEChl PaOOTHHKA,

PaboTtomaTens He WMeeT IpaBa OCHOBBIBAaThCS Ha IEPCOHAIBHBIX
JAHHBIX PaOOTHUKA, MOJYYEHHBIX MCKIIOYUTEIBHO B pE3yibTaTe MX
aBTOMATU3UPOBAHHON 00PaOOTKH WIIM AIEKTPOHHOTO MOIYYECHHUS.

3.2.2.4. 3ammuTa mMepcOHANBHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HX

WCIIOJIb30BaHUs WM yTpaThl obecneunBaeTcsi PaboTonarenem 3a cyet
ero CPeJICTB B MOPSJIKE, YCTAHOBICHHOM (heiepaibHBIM 3aKOHOM].

3.2.2.5. PaGoTHUKM M WX TPEACTABUTENN JIOJKHBI OBITh O3HAKOMJIEHBI TIOJT

pacrnucky ¢ fokymeHtamu [ umHazuu r. Bonbcka, ycTaHaBIMBAIOIIUMHA
MOPSIOK 00pabOTKU MEPCOHATBHBIX JAHHBIX PAOOTHUKOB, a TAKXKe 00
UX MpaBax U 00A3aHHOCTSX B 9TOM 001aCTH.

3.2.2.6. Bo Bcex cimydasx 0TKa3 pabOTHHKA OT CBOHMX IPaB HAa COXPAHECHHE U

V.
4.1.

4.1.1.

4.1.2.

3aIIUTY TalHbI HEIEUCTBUTEIICH.

Ilepenaua u xpaHeHHe NEPCOHATbHBIX JAHHBIX

[Tpu mepenave nmepcoHaNbHBIX JaHHBIX paboTHHKA PaboTomaTens nomkeH
cOOJII01aTh CleayIolue TpeOOBaHUS

He cooOmiath nepcoHanbHbIe AaHHBIE paOOTHUKA TPETheil cTOopoHe Oe3
MUCbMEHHOIO CoTJiacus pabOTHHKA, 32 UCKIIOYEHUEM CITy4aeB, KOria 3TO
HEOOXOMMO B MENSAX MNPEAyNPEKACHUS YIPO3bl KU3HU H 30POBBIO
paboTHUKA, a TAK)KE B CITydasx, yCTAHOBIIEHHBIX (heiepaibHbIM 3aKOHOM.
He coo0maThk nepcoHanbHbie TaHHBIE pa0OTHIUKA B KOMMEPUYECKHX IEIISIX
6e3 ero mmchbMeHHOro cornacus. OOpaboTka MEPCOHATBHBIX JAaHHBIX
pabOTHUKOB B IIEJISIX TPOJBUIKEHUS TOBApPOB, PadOT, YCIYr Ha pPHIHKE
MyTeM OCYIIECTBJICHHUS TPSIMBIX KOHTAaKTOB C IOTEHIIUATHHBIM



4.1.3.

4.1.4.

4.1.5.

4.1.6.

4.1.7.

4.2.
4.2.1.

4.2.2.

4.3.
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noTpeduTeNIeM C MOMOIIBIO CPEACTB CBSI3U JOMYCKAETCS TOJIBKO C €ro
MPEeIBApPUTETHLHOTO COTJIacHsl.

[IpenynpeauTs U, TOJYYUBIIMX MEPCOHATIBHBIE JJAHHBIE pAa0OTHHKA, O
TOM, YTO 3TH JIaHHbIE MOTYT OBITh MCIOJIb30BaHbl JUIIb B IENSIX, IS
KOTOPBIX OHU COOOIIEHBI, U TPEOOBATH OT ATUX JIUI] MOATBEPKIEHUS TOTO,
YTO 3TO MPaBUIIO coOr0IeHO. JIuiia, moy4YHnBIIIKe IEPCOHATILHBIC JaHHBIE
paboTHUKa, 00s13aHbI COOJII01aTh peXKUM CEKPETHOCTH
(xorbuneHmanpHocTH). JlanHoe [lomokeHre HE pacmpOCTpaHSETCsS Ha
OOMEH TEepCOHATBHBIMH  JaHHBIMH  PAOOTHUKOB B  TOPSIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.

OcymecTBIATh mepenadyy MEepCOHATBHBIX JAaHHBIX PAOOTHHKOB B
npenenax [mmHazum 1. BoiibCka B COOTBETCTBUM C HACTOSIIIAM
[Tonoxenuem.

Pa3zpemiate 1OCTYyNn K MEpPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB TOJBKO
CIEUHUAIIBHO YIOJHOMOYEHHBIM JIMIIAM, TIPH 3TOM YKa3aHHBIE JIHIA
JOJDKHBI MMETh IPAaBO MOJIy4aTh TOJBKO T€ NEPCOHAIbHBIE JaHHBIE
pabOTHHMKA, KOTOpPbIE HEOOXOJUMBI JJI BBIMOJHEHUS KOHKPETHOM
byHKIUU.

He 3anpamuBars nHGOpMAIMIO O COCTOSHHUM 370POBbS PaOOTHHKA, 32
UCKJIIFOYEHUEM TEX CBEACHUM, KOTOpPbIE OTHOCATCA K BOIPOCY O
BO3MO>XHOCTH BBITIOJIHEHUSI PAOOTHUKOM TPY1I0BOM (PYHKIIUH.
[lepenaBaTh mNepcOHAIbHBIE JaHHbIE pPAOOTHUKA MPEICTABUTEISAM
pabOTHUKOB B TOpPSIAKE, YCTAHOBJIEHHOM TpyAOBBIM  KOJAEKCOM
Poccuiickoit denepalinu, 1 OrpaHUuYMBATh 3Ty UH(OPMAIUIO TOIBKO TEMU
MEepPCOHATBHBIMU JIAaHHBIMH PAOOTHUKA, KOTOpPbIE HEOOXOIUMBI ISt
BBITIOJTHEHUS YKa3aHHBIMU MPEICTABUTEISAMU UX (PYHKIIUHU.

XpaHeHue U UCII0JIb30BaHUE TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB!
[lepconanbHble NaHHbIE PAOOTHUKOB 0O0paOATHIBAIOTCS U XPAHATCA B
KaOWHETE JEIOMPOU3BOIUTEINS.

[lepconanbHble TaHHBIE PAOOTHUKOB MOTYT OBITh MOJTYYEHBI, TPOXOIUTh
JanbHENIIyt0 00paboTKy U Mepe/iaBaThCsl HA XpaHEHHUE KaK Ha OyMa)kKHBIX
HOCHUTENISIX, TAK U B AJIEKTPOHHOM BHUJIE - JIOKAIBHON KOMITBIOTEPHOM CETH
Y KoMIbloTepHOU nporpamme «1C: 3apruiara v Kaapbb».

[Ipy mosiydeHMHM TIEpCOHANBHBIX JaHHBIX HE OT paboTHUKa (3a
UCKIIIOUEHUEM  CJIy4yaeB, €CJIM [EpPCOHAJIbHbIE  JIaHHbIE  ObUIH
IpeI0CTaBIEHbI pab0TOAATEII0 HA OCHOBAaHUM (PeiepaIbHOrO 3aKOHA UITU
€CJIM IIEPCOHAJIbHBIE TAHHBIE SIBIISIIOTCS O0IIEIOCTYITHBIMU ) pab0TOAATENb
0 Havyasa o0pabOTKM TakKuX TEPCOHAJBHBIX JaHHBIX 00s3aH
MPEA0CTaBUTh PA0OTHUKY CIEIYIONTYI0 HHGOPMAIIUIO:

e HauMmeHOBaHUE ((daMuiIMsi, UMs, OTYECTBO) M aJpec oleparopa WU €ro
IIPEICTABUTEIS;

e 11es1b 00pabOTKY NMEPCOHANBHBIX JAaHHBIX U €€ MPABOBOE OCHOBAHMUE;

e [peAnosaraéMble I0Jb30BATENMN IIEPCOHAIBHBIX TAHHBIX;



V.
5.1

5.2
5.2

5.2.

5.2

5.2

5.2

ycTaHOBJeHHbIe HactosumMm denepanbHbiM 3aKOHOM TIpaBa CyObeKTa
MEPCOHANIBHBIX JJAHHBIX.
JloCTyll K NePCOHAJIBLHBIM JAHHBIM PA0OTHUKOB

. IIpaBo moctyna Kk mepcOHaNbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

nupexTop I mmHasuu r. Bosbcka,;

JEJONPOU3BOAUTED;

COTPYIHUKHU OYXTalITepUH;

HAaYaJIbHUK OTJeJa SKOHOMUYECKOM Oe3omacHocTd (MHGOpMamus o

(dakTHIECKOM MecTe MPOKUBAHUSI U KOHTaKTHBIE TeIe(OHBI paOOTHUKOB);

COTPYOHUKM cekperapuata (uHbopMamus O (PaKTHUECKOM  MecTe

POXKXUBAHUS U KOHTAKTHBIE TeJIe(POHBI paOOTHUKOB);

HAaYaJIbHUK OTJAEJIa BHYTPEHHEro KOHTPOJdsS (AOCTYyn K NEPCOHAIbHBIM

JaHHBIM PA0OOTHUKOB B XO/I€ TJIAHOBBIX MPOBEPOK);

PYKOBOJMTENN  CTPYKTYPHBIX  IOJApA3JAEiICHUNM 1O  HaIPaBJICHUIO

NEeATEIbHOCTH (AOCTYN K THEPCOHAJIBHBIM JIaHHBIM TOJBKO pPaOOTHUKOB

CBOETO MOJIpa3/IeJICHuUs ).

. Pabornuk ['mMHa3zuu r. Boibscka umeeT mpaso:

1. [lony4yaTh JOCTYIl K CBOMM NEPCOHAJIBHBIM JAaHHBIM U O3HAKOMIIEHHE C
HUMH, BKJIIOYas MpPaBO Ha OE3BO3ME3THOE IMOJYYEHUE KOMUW JIF0OOU
3aMucH, CoJIeprKalllell MepCcoHaIbHbIE JaHHbIE PaOOTHHKA.

2. TpeboBatbk oT PaboTonaTens yToOUHEHUs], UCKJIFOUEHUS UIH UCTIPABICHMUS
HEIIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3aKOHHO
NOJIyYEHHBIX WJIM HE ABISIOMUX HeoOxonuMeiMu it PabGoromarens
NEPCOHAIBHBIX JaHHbBIX.

3. [Momyyats ot PaGoTonaremns

CBEJICHUS O JMLAX, KOTOPbIE UMEIOT JOCTYII K MEPCOHAIBHBIM JTAHHBIM WM

KOTOPBIM MOET OBITh MPEJOCTABIECH TAKOW TOCTYIL;

nepedyeHb 00padaThIBAEMBIX MEPCOHAIBHBIX JAaHHBIX M HUCTOYHUK HUX

HOJTyYEHUS;

Cpoku 00pabOTKH NEPCOHANIbHBIX JAaHHBIX, B TOM YUCIIE CPOKU UX XPAHECHUS;

CBEJACHHUS O TOM, KAaKHE IOPUIUYECKHE IMOCIEACTBUS JJs CyObeKTa

NEPCOHANBHBIX JAaHHBIX MOXET I[OBJIeYb 3a co0oM o00paboTka ero

MEPCOHANIbHBIX JTAHHBIX.

4. TpeboBath u3BelleHus PabotonareneM Bcex JUIl, KOTOPHIM paHee ObLIN
COOOIIICHbl HEBEPHBIE WUJIM HEIOJHbIE MEPCOHANbHBIE JIaHHbIE, 000 BCEeX
MPOU3BEJECHHBIX B HUX UCKITIOUEHUSAX, UCIIPABJICHUSIX UITU JIOTIOJIHEHUSIX.

5. Ecnmu  paboTHUK - CyOBEKT MEpCOHAJbHBIX MaHHBIX - CYUTAET, YTO
OTepaTop OCYHIECTBISIET OOpabOTKY €ro MEepPCOHANBHBIX JaHHBIX C
HapylieHueM TpeOoBanuit @PenepanbHOro 3akoHa «O TEpCOHATBHBIX
JAHHBIX» WK UHBIM 00pa30M HapyllaeT ero mnpaBa U CBOOObI, CYObEKT
NEPCOHAIBHBIX JAHHBIX BIpaBe 00KanoBaTh JEUCTBUS WK Oe3/elcTBre
orepatopa B YINOJHOMOYEHHBIH OpraH IO 3alluTe MpaB CyOBEKTOB
NEPCOHANBHBIX  JIaHHBIX WX B cyneOHom mopsnake. CyObekT
NEPCOHANIbHBIX JAHHBIX UMEET MPaBO Ha 3alIUTy CBOMX MPAB U 3aKOHHBIX


http://www.consultant.ru/document/cons_doc_LAW_372799/b2ec876ddbcb89fd74f1c09f3de6d3f2617279a1/#dst100030

5.3.

5.4.

VI.

6.1.

6.2.
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MHTEPECOB, B TOM YHUCJI€ HA BO3MEIIEHNE YOBITKOB U (M) KOMIICHCAIUIO
MOpPaJIbHOI'O BPE/A B Cy1I€OHOM MOPSJIKE.

KonupoBaTte M Jenarh BBIIUCKA IEPCOHAIBHBIX JAHHBIX PaOOTHUKA
paspemaercss HMCKIIOUUTENbHO B CIY)KEOHBIX LENAX C IMHUCbMEHHOTO
pa3penieHusl HayaJIbHUKA OT/IeJIa KaJpOB.

[lepenaua wuHpOpMaLMM TpPETbEH CTOPOHE BO3MOXKHA TOJIBKO IpHU
NUCBbMEHHOM COTJIaCUU PAOOTHHUKOB.

OTBeTCTBEHHOCTH 32 HAPYLICHHE HOPM, PeryJIHpPYyIIuX 00padoTKy U
3aIIUTY NEePCOHATBHBIX TaHHBIX

PaGotnuku ['mmHazum r. Bonbcka, BUHOBHBIE B HApyIICHUU HOPM,
PETYIMPYIOMUX TOJydeHne, oOpabOTKy U 3aluTy MePCOHATBHBIX
JAHHBIX pPaOOTHUKA, HECYT [HUCLUMIUIMHAPHYI aJMUHUCTPATUBHYIO,
ITPAKJAHCKO-TIPAaBOBYKD ~ WJIM  YIOJIOBHYIO  OTBETCTBEHHOCTh B
COOTBETCTBUH C (peIepaTbHBIMU 3aKOHAMHU.

Jupexrop I'mMHa3um r. Boascka 3a HapylmI€HUE HOPM, PETYIHPYIOLIUX
nojiyuyeHue, oOpaboOTKy M 3allluTy NEPCOHAIbHBIX JAHHBIX paOOTHUKA,
HECeT aJMUHUCTPATHBHYKO OTBETCTBEHHOCTh coriacHo cr. 5.27 u 5.39
Kogekca 00 aIMUHUCTpaTUBHBIX NpaBOHapylleHUsXx Poccuiickoi
®enepanuy, a TakkKe BO3MEUIAeT pPaOOTHUKY yuiepO, NpUYMHEHHBIN
HENPAaBOMEPHBIM  HCHOJb30BAaHUEM  HHPOpMAIUM,  CcojaepiKallen
NEPCOHAIIbHBIE IaHHbIE pa0OTHHUKA.
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[Tpunoxenue 1

K [lonmoxenuto 06 06padoTke U
3aIlUTE NMEPCOHANIBHBIX JTAHHBIX
PabOTHUKOB

CDopMa 3asBJICHHSA O COTJIaCHUH pa6OTHI/IKa Ha 06pa60TKy IMCPCOHAJIBHBIX TAHHBIX

Hupexkropy [ mmuasuu r.Bonscka
[Hemenesoit O.B.

3asiBiIeHUe
Ha 00pabOTKy MEPCOHATBHBIX IAHHBIX

A, :
JIAl0 COITIacue Ha OCYIIECTBICHHUE ONEpaIui, MPEeTyCMOTPEHHBIX 1. 3 CT. 3 3aKoHa
or 27.07.2006 Ne 152 ®3, a Ttakxe Ilomoxxenuem o0 00pabOTKe M 3alIUTe
MEPCOHANIBHBIX JaHHBIX paboTHUKOB [umHa3zuum T1.Boibcka yTBEP)KIEHHBIM
ITpuxazom gupektopa Ne 37 ot 02.02.2021 r., ¢ MOMMHU IEPCOHAJIBHBIMU TaHHBIMU
B pPaMKax CJIEYIOILETO MEPEYHs:
e wMou ®UO ;
JlaTa MOETO POKJICHUS;
MOHU TMACTIOPTHBIC TaHHBIC |
MO ajipec perucTpanuu u HakTUIeCKOro MPOKUBAHNUSA);
moit UTHH;
® HOMEp MOETO CBUACTEIHCTBA O IEHCUOHHOM CTPaXOBaHUH.
Ono06psito OCyIIECTBICHUE OTepaIliii C MOUMH MTEPCOHAIIBHBIMU JAHHBIMH B LIETISX:
e BEJCHMS KaaApoBOW nokymeHTanuu [ uMHa3uu r.Bosnbcka;
e odopMIIeHHUs 3apIUIATHON KapThl HA MOE UMS U OCYIIIECTBICHUS PACYETOB CO
MHOU coTpynHukamu Oyxranrepuu ['mmHasuu r.Bonbcka;
® TMepCOHU(PUKAIMU JaHHBIX, OTPaXKAIOUUX ACATEIbHOCTh [ HWMHa3Uu
r.Boibcka», a Takke MO JIE€ATEIBHOCTh HA JOCKAaX IIOYETa, Ha cailTe
komnanum, B CMU;

FapaHTprIo AOCTOBCPHOCTD BBIIICYKA3AHHBIX IICPCOHAJIBHBIX JTAHHbIX.

« » 20 T.

JIOIKHOCTH ITonnuce Pacmmuposka
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